
Fire Safety Policy 

 

Statement of Intent  

 

Sutton on the Hill Pre-School believes that the safety of children is of paramount              

importance.  

 

Aim  

 

We aim to ensure our premises present no risk of fire by ensuring the highest possible                

standard of fire precautions. The person in charge and staff are familiar with the current               

legal requirements. Where necessary we seek the advice of a competent person, such as              

the local Fire Officer, or Fire Safety Consultant. 

 

Methods  

 

Fire doors are clearly marked, never obstructed and easily opened from inside.  

 

Our emergency evacuation procedures are: 

● Clearly displayed in the premises on the notice board.  

● Explained to new members of staff, volunteers and parents.  

● Practised regularly at least once a month.  

 

Records are kept of fire drills and the servicing of fire safety equipment.  

 

In the event of a major emergency such as fire, arrangements have been made so that                

the children and staff will go to the assembly point (the Front gate). Pre-school staff will                

contact parents or emergency contacts to collect the children from a safe location. The              

designated Safe location is next doors neighbours garage. 

 

 

This policy was updated in January 2018. 

  



Lock down Policy 

 

Statement of Intent  

 

Sutton on the Hill Pre-School believes that the safety of children is of paramount              

importance.  

 

Aim  

 

We aim to ensure safety of the children and staff in case of a major emergency.  

 

Methods 

 

In the event of an incident such as  

 

● A terrorist or other unwanted intruder on causing harm. 

● Bomb threat. 

● Chemical spillage nearby. 

● Proximity of dangerous animals. 

● Serious weather conditions. 

 

A member of staff will call the emergency services. 

 

To ensure all children are moved into the building as quickly as possible a song is sung.                 

This is the same tune as register and story time so as not to alarm the children                 

unnecessarily. Children are quickly escorted into the accessible large toilet area, where            

there are frosted glass windows at a high level. One member of staff will stay with the                 

children whilst another will retrieve the phone and other essentials, i.e. medication.  

 

Staff will then support the children to ensure they remain quiet and calm. Children and               

staff will remain in the room and await assistance from the emergency services.  

 

When we are informed that the danger is no longer apparent, parents/carers will be              

informed about the incident. 

 

OFSTED will be informed within 24hrs of the incident.  

 

This policy was updated in January 2018 
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Operational procedures for outings 

 

 

Statement of Intent  

 

Sutton on the Hill Pre-School believes that the safety of children is of paramount              

importance when going on Pre-School outings.  

 

Aim  

 

We aim to make children, parents and staff aware of safety issues and to minimise the                

hazards and risks to enable the children to thrive and enjoy their outing experience.  

 

Methods  

 

We have agreed procedures for the safe conduct of outings.  

 

Procedures to be followed on outings are:  

● Risk assessment carried out.  

● Driver's details checked. 

● First aid kit.  

● Register of all children and adults. 

 

A risk assessment is carried out before an outing takes place.  

 

On major outings e.g. our annual summer coach trip; all Parents/carers attend and are              

responsible for their own Children. Some staff will be on the trip and carry the first aid                 

kit on the coach along with a bucket for children who may become unwell on the                

journey.  

 

On some occasions we may take children for a walk around the village when this occurs                

we ask parents to accompany us to ensure that the ratios are:- 

 

1 adult to 2 children. 

 

 

This policy was updated in January 2018 
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